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I. Muc dich, pham vi va déi twong ap dung

1. Muc dich

Nham chuan hoa cang tac xay dung, cap nhat va cai tién chuong trinh dao
tao trinh d6 trung cap va trinh d6 cao dang, dam bao dang yéu cau, trinh tu, phu
hop véi quy dinh hién hanh

2. Pham vi, déi twong ap dung

a) Pham vi

Ap dung cho tat ca cac Khoa, Bo mdn c6 giang day chuong trinh dao tao
trinh do trung cap va trinh 6 cao dang trong Truong Cao dang Kon Tum.

b) Poi twong &p dung

- Cac don vi va ca nhéan lién quan thudc Truong;

- Cac nha quan 1y, nha khoa hoc tham gia xay dung, lua chon, danh gia va
cap nh@t, cai tien, tham dinh, ban hanh chuong trinh dao tao trinh d6 cao dang,
trung cap cua Truong Cao dang Kon Tum.

I1. Pinh nghia va chir viét tat

1. Dinh nghia

- Chuong trinh dao tao 1a h¢ thong cac mdn hoc the hign muc tiéu dao tao,
quy dinh chuén kien thuc, ky nang, pham chat dao duce (thai d¢), pham vi va cau
truc ndi dung dao tao, phwong phap va hinh thirc dao tao, cach thirc danh gia ket
qua dao tao doi vai moi mén hoc, nganh, nghé hoc, trinh d6 dao tao.

- Xay dung, tham dinh, ban hanh chuong trinh dao tao la qua trinh nham
hoan thi¢n chuong trinh dao tao ve kien thuc chuyén mdn, k¥ nang va pham chat
dao duc, trong d6 nhan manh nang luc thuc hanh va y thic trach nbiém xa hoi,
dam bao cho sinh vién dugc hoc tap chu dong va trai nghiém thuc tién.



2. Chir viét tit
BC Béo cao
CN Cap nhat
CNCT Cép nhat chuong trinh
CT Cai tién
CTDT Chuong trinh dao tao
CTMH Chuong trinh mon hoc
CTMBD/HP Chuong trinh mé dun/hoc phan
bV Pon vi
HT Hiéu truong
HDTD Hbi dong tham dinh
LC Lua chon
QLDT Quan 1y Pao tao
Qb Quyét dinh
XD Xay dung
XDCT Xay dung chuong trinh

II1. Co sé xay dung quy trinh

1. Quyét dinh s6 1982/QD-TTg ngay 18/10/2016 ctia Thu tuéng Chinh pha
vé viéc phé duyét Khung trinh d6 Quéc gia Viét Nam;

2. Thong tu s6 12/2017/TT-BLDTBXH ngay 20/4/2017 cua Bo truéng Bo
Lao dong — Thuong binh va X& hoi quy dinh khéi luong kién thuc ti thiéu, yéu
cau vé nang lyc ma ngudi hoc dat duogc sau khi tot nghiép trinh do trung cap, trinh
d6 cao dang; Thong tu s6 04/2023/TT-BLDTBXH ngay 15/6/2023 ctia Bo truong
Bo Lao dong -Thuong binh va X& hoi vé viéc sira doi, bé sung mot sb diéu cua
Thong tu s6 12/2017/TT-BLDTBXH ngay 20/4/2017 cuia Bo truong Bo Lao dong
— Thuong binh va Xa hoi quy dinh khéi lugng kién thuc tbi thiéu, yéu cau vé niang
lwc ma ngudi hoc dat duoc sau khi tét nghiép trinh d6 trung cap, trinh d6 cao
dang;

3. Thong tu s6 29/2018/TT-BGDDT ngay 24/12/2018 cua Bo trusng Bo
Gi4o duc va Pao tao quy dinh khéi lugng kién thuc toi thiéu, yéu cau vé niang luc
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ma nguoi hoc dat dugc sau khi tot nghiép trinh d¢ trung Cép, trinh do cao déng
nhém nganh dao tao gido vién; quy trinh xay dung, thim dinh va ban hanh chuong
trinh ddo tao trinh do trung cdp va trinh d6 cao dang nhom nganh dio tao giéo
Vién;
4. Cong vin s6 2196/BGDDT-GDDH ngay 22/4/2010 cua Bo Gido duc va
Pao tao hudng dan xay dung va céng bd chuan dau ra nganh dao tao;

5. Thong tu s& 01/2024/TT-BLDTBXH ngay 19/02/2024 cia Bj truong Bo
Lao dong — Thuong binh va Xa hoi quy dinh vé quy trinh xay dung, tham dinh va
ban hanh ch wong trinh dao tao; té chirc bién soan, lua chon, tham dinh, duyét va
sir dung gido trinh trinh d6 trung cap, trinh d6 cao dang;

6. Quyét dinh s6 494/QD-CPKT ngay 05/4/2024 cua Hiéu truong Truong
Cao dang Kon Tum vé viéc ban hanh Quy dinh xay dung, thim dinh va ban hanh
chuong trinh ddo tao; to chuc bién soan, lua chon, tham dinh, duyét va sir dung
gido trinh dao tao trinh d6 cao dang, trung cip, so cip va dao tao dudi 3 thang
trong Truong Cao dang Kon Tum.
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15. Quyét dinh

”| Ban hanh CTDT

11. Tham dinh
CTDT cap Truong
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qua tham dinh
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theo yéu cau




V. Pic ta

Bo phan/

n o B phan/ e £ . Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc " hop thwc dwoc X
hién . thanh
: hién
Trén co s& dinh hudng
mo rong quy mo, loai
Bl: K& hoach hinh va nqanhi ngr)e dao ‘ ey
tao hoac yéu cau cua don Phong Du thao ké
1 XD, CN, CT| = U Khoa
CTDT vi, doanh nghiép vé viéc QLDbT hoach
to chl’xg dao tao. Khoa du
thao ké hoach xay dung,
cap nhat, cai ticn CTDT.
BM/QT10/QLDT/01
Phong QLDT ra soat, Hiey ,
2 |B2: Duyét xem  xét triph Hiéu (U Keé hoach
truong duyét ké hoach. g
- Po6i voi nhitng CTDT
cap nhat dudi 30% noi Danh séch
T oA dung va CTDT lua chon: . i
B3: bé xuat Ban Ay A n X thanh vién
Khoa tien hanh cap nhat, Phong
3 [ XDCT/Ban i Khoa Ban
CNCT lva chon soan du thao QLDbT XDCT/Ban
thong bdo CN/LC CTDT CNCT

théng qua phong QLDT,
trén co s& do phong




7

TT

Tén bwéc va
cong viéc

Noi dung

B phan/
Nguwoi thuc
hién

Bo phan/
Ngudi phoi
hop thwc
hién

Két qua dat
dwgc

Han
hoan
thanh

Biéu mau

QLDPT tham muu quyét
dinh  ban hanh cap
nhat/lua chon CTDT
trinh HT duyét

- P6i véi nhimg CTDT
xdy dung va nhiing
CTDT cap nhat trén 30%
noi dung:

+ Trén co s& dinh hudng
cua nha truong; cac khoa
tién hanh dé xuat thanh
vien Ban XDCT/Ban
CNCT la nhiing nguoi ¢
bang tot nghiép dai hoc
tré 1én, am hiéu va co
kinh nghiém vé phat trién
chuong trinh; c6 kinh
nghiém truc tiép giang
day hoac hoat dong san
xuat, kinh doanh, quan ly
trong linh vyuc cta nganh,
nghé can xay dung.

+ Dé xuat, lién hé chuyén
gia ngoai trudng dé tién
hanh moi tham gia xay
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Bo phan/

n o B phan/ e £ . Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc " hop thwc dwoc X
hién . thanh
’ hién
dung, cap nhat chuong
trinh dao tao (neu co).
. Gii vin ban moi Cécco | Danhsach
A s thanh vién BM/QT10/QLDT/02
chuyén gia ngoai truong Khoa quan/doanh e
(néu co). nghiép trgc‘m
B4: Thanh lap , 9
4 |Ban XDCT/Ban| Xay dung du thao Quyet
CNCT dinh thanh 1ap Ban Theo
XDCT/Ban CNCT: Bao Phong Du thao X
N SR Khoa X, 4 ke
gom cac nha giao, can bo QLDT Quyet dinh hoach
quan ly va cac chuyén gia '
ngoai trurong (néeu co); BM/QT10/QLDT/03
Phong Quan ly DPao tao
xem xét, trinh Hiéu ‘L
\ '\ . " = Quyet dinh, | Theo
5 |B5: Duyét truong p hé c{uyct QuyAet H'? u danh séach ke
dinh thanh lap Ban xdy | truong N .
~ ~ thanh vién hoach
dung, cap nhat chuong
trinh dao tao.
Ban Phong
B6: Xay dyng,| o1 Ban xdy dung |y pep, | QLDTtheo Theo
6 | . . chuong trinh dao tao thuc doi, don doc ke
cap nhat CTDT 2 . - Ban A
hién tuan tu cac budc: CNCT Viéc xay hoach

dung
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Bo phan/

n o B phan/ e £ . Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc hign h(,rp_thl,rc dwoc thanh
’ hién
chuong
trinh.
a) Xac dinh thoi gian,
khdi lugng kién thic, ky
nang va nodi dung dé dua Ban - Céc khoa 7 Theo
vao chuong trinh dao tao XDCT/ - Cac co Chuén‘ nang Ké BM/QT10/QLDT/04
trén co 8o tieu chuan ky Ban quan/doanh luc dau ra hoach
nang nghe, chuan dau ra | CNCT nghiép ‘
theo cép trinh d6 cua
nganh, nghe dao tao.
b) Thiet ké cau truc
chuong trinh dao tao, Xac Ban - Cac khoa Theo BM/QT L(())/;gLDT/OS
dinh danh muc cac m‘én XDCT/ - Cac co Ké BM/QT1 O)QLDT 0
hoc, md dun, hoc phan, Ban guan/doanh ’
thoi gian va phan bé thai | CNCT | nghiép hoach | BM/QT10/QLBT/06a
gian thuc hién.
c) Thiét ké chuong trinh
dao tao cac mén hoc, mb . Chuong
dun theo chuong trinh Ban ) Cag khoa trinh mon Theo BM/QTIO/VQLDT/W
dao tao da xdc dinh, yeu | <DCT/ | -Cécco T lme ké hogc
X s YA Ban guan/doanh ' BM/QT10/QLDT/08
cau va cach thirc danh gia - dun/hoc hoach
Xy o A . CNCT nghiép A
ket qua hoc tap cua nguoi phan

hoc.
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Bo phan/

n o B phan/ e £ . Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc hign h(,rp_thl,rc dwoc thanh
’ hién
d) Lap so d6 quan hé va
tién trinh dao tao c4c mon Ban - Céc khoa Soddméi | Theo
hoc, mé dun, hoc phan | XDCT/ - Cac co lién ha cac Ké BM/QT10/QLDT/09
dam bao phu hop voi Ban quan/doanh NL/MDB/HP | hoach
trinh ty cua logic nhan | CNCT nghiép ‘
thire, logic su pham.
e) To chuic hoi thao lay y
kién chuyén gia, giang Ban - Céc khoa Theo
vién, can bo quan ly, cac | XDCT/ - Cac co K&
nha khoa hoc, don vi st Ban guan/doanh hoach
dung lao dong vé chuong | CNCT nghiép ‘
trinh dao tao.
f) Hoan thién du thao Ban - Céc khoa Theo
chuong trinh dao tao trén | XDCT/ - Cac co Du thao Ké
co so tiep thu y kién gop Ban quan/doanh CTbT hoach
y cua chuyén gia. CNCT nghiép '
6.2. Hoan chinh du thao
chuong trinh dao tao
a) Xin y kién chuyén gia
la giang vién c6 cung Ban - Céc khoa Theo
ngénh, nghé dao tao d¢ | XDCT/ - Céc co Du thao K&
bo sung, hoan thién du Ban guan/doanh CTDbT hoach
thao chuong trinh dao | CNCT nghiép ‘

tao.
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Bophan/ | 0PNV | Han
Tén bwoc va n : p - Ngwoi phoi | Két qua dat p R x
TT A . Noi dung Nguwoi thuc hoan Biéu mau
cong viéc " hop thwc dwoc X
hién . thanh
’ hién
b) To chac Hoi thao
chuyén gia (gom dai di¢n
cac chuyén gia cua doanh
nghiép, cac nha quan ly,
nghién ctru va giang Vvién
Cua cac co s¢ hoat dong
gido duc nghé nghiép).
c) Hoan thién du thao
chuong trinh dao tao trén
co s cac y kien gop y.
| Khoa tien hanh to chuc Dur thio Theo
7 B7: Tham dinh| hop, thdm dinh cap khoa Khoa Ban XDCT/ CTPT Ké
cap khoa vé du thao chuong trinh Ban CNCT
N hoach
dao tao.
Khoa sau khi tham dinh
lap bién bén,thﬁm dinhvvé - Bién ban
bao cao ket qua tham tham dinh
’ dinh vé Lanh dao Truong cap khoa
B8: Bao cao ket nha truong qua phong Phon - B40 C40 Theo | BM/QT10/QLDT/10
8 |qua thim dinh| QLDT Khoa g A0 €0 k& | BM/QT10/QLDT/11
X A QLPbT ket qua
cap khoa Ban xdy dung chuong P hoach
N LA . tham dinh.
trinh gui két qua veé
phong QLDT, gom: - Dy thao
+ Du thao chuan dau ra, CTDbT

chuong trinh dao
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TT

Tén bwodc va

cong viéc

Noi dung

B phan/
Nguwoi thuc
hién

Bo phan/
Ngudi phoi
hop thwc
hién

Két qua dat
dwgc

Han
hoan
thanh

Biéu mau

tao/chuong trinh dao tao
moén hoc, mdé dun, hoc
phan.

+ Bao cao két qua xay
dung chuong trinh dao
fao

+ Bién ban hop HPTD,
b4do cao két qua tham
dinh cip khoa, phiéu
tham dinh cap khoa

+ DPé xuit cip ma
MH/MbD/HP

11

B9: Thanh
HDTD

lap

Trén co sé ho so tham
dinh cip khoa phong
QLPT ra soat hd so,
tham muu trinh Lanh dao
Truong phé duyét Quyét
dinh thanh lap HDPTD
chuong trinh dao tao

Phong
QLPT

Khoa

Du thao
Quyét dinh,
danh sach
thanh vién

The;o
ké
hoach

12

B10: Duy¢t

Phong QLDT trinh Hiéu
tredng Xxem xét phé duyét
Quyét dinh thanh lap
HDPTD chuong trinh dao
tao

Hiéu
truong

Quyét dinh,
danh sach
thanh vién

Thgo
ké
hoach

BM/QT10/QLDT/12
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Bo phan/

n o B phan/ e £ . Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc hign h(,rp_thl,rc dwoc thanh
’ hién
HDTD xay dung ké
hoach tham dinh va tién Phong
hanh tham dinh chuong | HDTD QLDT
trinh dao tao theo céac
budC sau:
a) a) Thu ky Hoi dong , q
tham dinh tham muu . Keé hoach to
trinh Chii tich HDTD ban | HDTD gthg% chic tham BM/QT10/QLDT/13
hanh ké hoach tham dinh dinh
chuong trinh
b) Hoi dong tham dinh
B11: Tham dinh| tién hanh thim dinh
13 |[CTDPT cap| chuong trinh theo ké
Truong hoach;
1. - Ban xay dung
chuong trinh bao cio két Ban XDCT/
qua xay dung, luya chon, Ban CNCT, Theo
cap nhat, danh gia va cai | HDTD Phong ké BM/QT10/QLDT/14
tién chuong trinh do tao. QLPT, hoach | BM/QT10/QLDT/15
2. - Cac thanh vién Khoa BM/QT10/QLDT/16
Hoi dong danh gid, nhan BM/QT10/QLDT/17

Xét du thao chuong trinh
va biéu quyét bang phiéu.
3. - Chutich Hoi dong
két luan vé chat luong
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Bo phan/

n s Bo phan/ e Ky oo Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc . hop thuc dugc X
: hién S : thanh
’ hién
chuong trinh dong thoi
Iap bién ban tham dinh.
Ho61 dong tham djr)h ban
hanh thong bao ket luan
B12: Thong bao| vé chat luong chuong Thong bao Theo
14 |két qua tham| trinh dao tao; danh gia | HDTD ket qua ke
dinh noi dung dat/chua dat cta tham dinh hoach
chuong trinh va ndi dung
can dieu chinh (néu co).
a) Ban xay dung chuong
trinh dao tao cO trach
nhiém chinh suta, hoan o Theo
thién chuong trinh dao Ban _;Bao cao au
tao va bdo céo giai trinh | XDCT/ tiep thu, giai %:/éu BM/QT10/QLPT/18
c4c nodi dung “tiép thu” Ban trinh. cin
- .| hoic “khong tiép thu” va | CNCT
15 51?93(;. écuhgsj U4 cac ndi dung diéu chinh HDBTD
y theo y kien cua Hoi dong
tham dinh
?gancq: hclilintﬁcrt])écl)_' chéodOI?é% Bao Céq ket
qua thim dinh chuong | HDTD aua thim BM/QTI0/QLDT/TS
\ A W 4A . dinh cap
trinh, dong thoi dé nghi .
truong

Hi¢u truong nha truong




15

Bo phan/

n o B phan/ e £ . Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc hign h(,rp_thl,rc dwoc thanh
’ hién
xem xét, quyét dinh ban
hanh chuong trinh
thong bao CN/LC CTDT
thong qua Phong QLDT,
LA .| trén co s& d6 Phong . Thong bao Theo
16 Eﬁig'}ﬁ’%ﬁa" QLPT tham muu quyét | Khoa gthg% CN/LC Ké | BM/QT10/QLDT/20
dinh  ban hanh cap CTbT hoach
nhat/lua chon CTDT
trinh HT duyét
- Can cur thdng bdo CN/LC - Sau 1
CTPT di dugc ban hanh, tuan ké
khoa dy thao Quyét dinh Duthao | tu ngay
ban hanh CN/LC CTPT Quyét dinh | ra théng
thong qua phong QLDT ban hanh béo
] . |trinh  HT ban hanh R chuong CN/LC
17 |on>: B N Can cir két qua thim dinh| - Khoa ghL‘]’_Q% trinhva | CTDT
chuong trinh dao tao cua chuong |- Sau khi
Hoi ddng tham dinh, phong trinh ddo | HPTD
Quan ly Bao tao tham muu tao kém bao cao
Ban Giam hiéu dé ra quyét theo két qua
dinh ban hanh chuong trinh tham
dao tao. dinh
Hiéu truong ky quyét i, .
18 |B16: Duyét | dinh ban hanh chuong | Quyét dinh BM/QT10/QLPT/21
trinh dao tao; cong by | U0 g va chuong
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Bo phan/

n o B phan/ e £ . Han
TT Tel} blm.(i va Noi dung Nguwoi thuc Ngudi phoi | Ket qua dat hoan Biéu mau
cong viéc hign h(,rp_thl,rc dwoc thanh
’ hién
cong khai chuong trinh trinh dao
dao tao, chuong trinh tao kem
moén hoc/mdé dun/hoc theo
phan; muc tiéu, chuan
dau ra cia chwong trinh
dao tao va cac diéu kién
dam bao thuc hién trén
trang thong tin dién tu
cua truong.
Phong - Cac don vi
19 |B17: Luu trix QLDT, |trong Truong

Khoa
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VI. Céc cong cu/biéu miu/hwéng dan

STT|  Téncong cy/bieu maw/hwéng dan Ma hoa
1. |KE hoach phat trién chuong trinh dao tao BM/QT10/QLDT/01
2. |Cong van moi chuyén gia ngoai truong BM/QT10/QLDT/02
Quyeét dinh thanh Iap Ban xay dung chuong
3. tinh BM/QT10/QLDT/03
4. |Chuan nang luc dau ra BM/QT10/QLDT/04
5. |Chuong trinh dao tao
5.1 |Chuong trinh dao tao nganh Su pham BM/QT10/QLDT/05
59 Cl_l}rong trinh Pao tio nganh, ngh¢ linh vuc BM/QT10/QLDT/06
Giao duc nghé nghiép
_ |Chuong trinh thyc hanh Iam sang (Chi ap
dung cho nhdm nganh sic khoe) BM/QT10/QLDT/06a
6. |Chuong trinh md dun BM/QT10/QLDT/07
7. |Chuong trinh mdn hoc BM/QT10/QLDT/08
8. |Lap so dd quan hé va tién trinh ddo tao BM/QT10/QLDT/09
9. |Bién ban tham dinh cap khoa BM/QT10/QLDT/10
10. Bao an ket qua tham dinh chuong trinh dao BM/QT10/QLDT/11
tao cap khoa
Quyét dinh thanh 1ap Hoi dong tham dinh
1L chuong trinh dao tao cap truong BM/QT10/QLDT/12
12. |Keé hoach tham dinh chuong trinh dao tao BM/QT10/QLDT/13
13. 220 cao két qua xay dung chuong trinh dao BM/QT10/QLDT/14
14. |Phidu thAm dinh chuong trinh dao tao BM/QT10/QLDT/15
15, Phicu tt]am dinh chu’gng trinh chi tiét mon BM/QT10/QLDT/16
hoc, mdé dun, hoc phan
Bién ban hop Hoi dong tham dinh cap trudng
15. chirong trinh ddo ta0 BM/QT10/QLDT/17
Béo céo tiép thu, giai trinh cac ndi dung cua
16. Hoi ddng tham dinh BM/QT10/QLDT/18
Béo céo ctia Hoi dong tham dinh vé két qua
17 tham dinh chuong trinh ddo tao BM/QTI0/QLDBT/19
18. [Thong bao cap nhat/lua chon CTDT BM/QT10/QLDT/20
19. |Quyét dinh ban hanh chuong trinh dao tao BM/QT10/QLDT/21
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