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|. Muc dich, pham vi va d6i twong ap dung
1. Muc dich
’ T6 chirc trién khai cong tac tuyén sinh trinh d6 cao dang, trung cp, so
cap va dao tao dudi 3 thang theo ding quy dinh cua Bo Lao dong — Thuong binh
va Xa hoi va cac B, nganh lién quan, gitip nha truong thuc hién tot cong tac
tuyén sinh hang nam.
2. Pham vi va d6i twong 4p dung
a) Pham vi
Quy trinh nay ap dung dé t6 chiic tuyén sinh trinh d6 cao dang, trung cp,
so cap va dao tao dudi 3 thang thudc nhém nganh, nghé Gido duc nghé nghiép
tai Truong.
b) Béi twong ap dung

Ap dung cho cac don vi, ca nhan thugc Truong dugc phan cong tham gia
cong tac tu van nghé nghiép, tuyén sinh, xét tuyén; thue hién cac nhiém vu lién
quan dén cong tac tuyén sinh va thi sinh ding ky xét tuyén vao Trudng.

I1. Pinh nghia va cac tir viét tat
1. Pinh nghia

Tuyén sinh: La cac budc to chirc tur van, :[uyén chon nguoi hoc du diéu
kién DKXT vao hoc cac bac trinh do, nganh, ngh€ da cong bo cua nha truong va
dugc Tong cuc GDNN cap Giay ching nhan dang ky hoat dong GDNN theo
quy dinh.

2. T viét tat
BB Bién ban

BTKHDTS Ban Thu ky Hoi dong tuyén sinh

Cb Cao dang

CVv Cong van

PKXT Ping ky xét tuyén
GDNN Gi4o duc nghé nghiép
HDTS Hoi dong tuyén sinh
HT Hiéu trudng

KH K& hoach

KH&DT K& hoach va Pau tu
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KN&HTDN Khéi nghiép va Hd trg doanh nghiép
Lb-TB&XH Lao dong — Thuong binh va Xa hoi

Qb Quyét dinh
QLDT Quan 1y Pao tao
SC So cap

B Thoéng bao

TC Trung cép

TS Tuyén sinh

XT Xét tuyén

I1I. Co sé xay dung quy trinh

- Thong tu sé 05/2021/TT-BLDTBXH ngay 07/7/2021 cua B9 trudng
B¢ Lao dong — Thuong binh va Xa ho1 quy dinh quy ché tuyén sinh va xac dinh
chi tiéu tuyén sinh trinh do trung cp, trinh do cao dang;

- Thong tu 5830/VBHN-BLDTBXH ngay 31/12/2019 cua B¢ trudng Bo
Lao dong — Thuong binh va Xa hoi quy dinh vé dao tao trinh dd so cap;

- Thong tu 5828/VBHN-BLDTBXH ngay 31/12/2019 cua B6 trudng Bo
Lao dong — Thuong binh va X3 hoi quy dinh vé dao tao thuong xuyén;

- Thong tu s6 28/2017/TT-BLDTBXH ngay 15/12/2017 cia BO truong
Bo Lao dong — Thuong binh va Xa hoi quy dinh hé thong bao dam chat lugng
cua co so gido duc nghé nghiép;

- Thong tu s6 27/2017/TT-BLDTBXH ngay 21/9/2017 cta Bo truong Bo
Lao dong — Thu’ong binh va X3 hoi quy dinh dao tao lién thong gitra cac trinh do
trong giao duc nghé nghiép;

- Thong tu s6 19/VBHN-BGTVT ngay 09/6/2022 cua B¢ truong Bo Giao
thong van tai quy dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong
bo.
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V. Pac ta
TT | Tén budec B¢ phan/ B¢ phéan/ Két qua | Han L
va cong N§i dung Nguwoi thuwe | Ngwoi phoi dat hoan Biéu mau
viéc hién hop dwoc | thanh
Pang ky quy m6 TS cho nam plgled | Trudc 2 x
B 1: Xay g Ky quy , . he Cécdonvi | dangky | ngay | Theo biéu mau hang
1. |dyngquy | 8P theo voi UBND tinh, cac | Phong thuoc | chitiéu | 15/7 | nim do S6 KH&PT
' mb TS S¢é KH&DPT, S¢ Tai chinh, So QLDbT Truon wuvén | hin ban hanh
LDTB&XH & uy 1ng
sinh nam
. Vién ban
A \ . Phong y , .
B 2: Pha Hi¢u truong ky van ban dayg QLDT dang ky truf)’c
2. A ky chi tiéu TS cho nam tiép | Hi€u trudng . ’ chitiéu | ngay | BM/QTO01/QLDT/01
duyét theo phong TH- | = an | 1577
' HC&QT Y
sinh
Dua trén dang ky quy mé TS,
dao tao cua Truong, SO
KH&DT phoi hop véi So TC, Quyét Théng
5 |B3:Phé | S6 LDTB&XH tham muu cho | (oo dinhaiao | 12
© | duyat UBND tinh phé duyét theo I 9130 | pang
A e R chi tiéu <
quy mo dao tao, chi tieu TS nam
nam tiép theo theo dé nghi
cua nha trudong
B 4: Xay |- Phong QLDT soan thao Quy Phong Cac don vi Trude | M /QTO1/QLDT/02
4. | dyng Quy | ché TS hang nam. QLDT thudc ngay
ché TS, ké Truong 15/01

- Phong QLDT tham muu
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TT | Tén budec B¢ phan/ B¢ phéan/ Két qua | Han o
va cong N§i dung Nguwoi thuwe | Ngwoi phoi dat hoan Biéu mau
viéc hién hop dwoc | thanh
hoach TS, | Hiéu truong nha trudng Quyét hang | BM/QT01/QLDT/03.01
Thanh lap | dinh thanh lap HDTS va BTK nam
HDTS; | HDTS. BM/QTO01/QLPT/03.02
BTKHDTS | Phong Quan ly Pao tao xay
du’négy ké hoach TS, noi dung
chuan bi cho cong tac TS,
phuong an TS
Phong QLPT trinh Hidu Phong Céc an;é‘;f
B5:Phé |truéng xem xét phé duyét| ... ., QLPT, Quyét
> | duyet Quy ché TS, ké hoach TS, | TCUWIUONS | ong TH- | dinh, Ké 1%?1
Thanh lap HDTS, BTKHDTS HC&QT | hoach nén?
- BTKHDTS '[hl.l'.C hién thong BM/QT01/QLDPT/04.01
bao TS cong khai trén cac hé Thon
thong thong tin website, mang b g
xd héi cia nha trrdmghva béo 2 TS, BM/QT01/QLDT/04.02
B 6: Thong | dai phat thanh — Truyén hinh Cac don vi Ca;g;eu
6. |baotuyén |tinh; Dang thong tin TS trén | BTKHDTS thudc dine k¢ BM/QT01/QLDT/04.03
sinh h¢ thong tuyén sinh cua B Truong <6t tﬁyé};
LD-TB&XH, Ung dung Chon theo tir BM/QT01/QLDT/04.04
nghé, gitp nguoi hoc ndm bat trinh do

thong tin déng ky vao hoc cac
nganh, nghé cta Truong.
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TT | Tén budec B¢ phan/ B¢ phéan/ Két qua | Han o
va cong N§i dung Nguwoi thuwe | Ngwoi phoi dat hoan Biéu mau
viéc hién hop dwoc | thanh
- Biéu mau don dang ky XT BM/QT01/QLDT/04.05
- ’Thuc hién viéc tuw van TS
dén cac Truong THPT,
PTDTNT, THCS trén dia ban
trong va ngoai tinh.
- Pang ky TS truc tuyén
(online) tai:
B7:To http://tuyensinh.gdnn.gov.vn Céc khoa T6 chuc -
. . "y % Lién
chu’c tw |- Pang ky truc tuyén thong Phong vién chirc tu van iy BM/QT01/QLDT/05
1. Van.rAlghe qua U’pg dyng “Ch()n. nghé” | KN&HTDN lién unan nghAe trdng
ngh21¢p,. trén thiét bi di¢n thoai thong thuf)c nghiép, nim BM/QTO01/QLDT/06
tuyén sinh | minh, may tinh bang. Truong TS
- bang ky truc tuyén trén
ph:ém hé ‘tuyér} sinh thudc hé
thong phan mém quan 1y dao
tao Unisoft cua Truong:
http://cdkt-
tuyensinh.unisoft.edu.vn/
" - Gui thu moi BPKXT nganh Phong A HOso | Ljan
B 8: Tiép A ;o ’ Cac phong, | dang ky
8. |nhan ho so | "eN€ cho thi sinh. KN&HTDN, |\ hoa, thude | opa TS M8 | BMIQTOLQLDTIO7
dang ky TS | - Tiép nhan ho so DKXT va | B9 phén ticp Truong ciia rgng
nam

phan loai theo nganh, nghé;

nhan va tra

nguoi
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TT | Tén budec B¢ phan/ B¢ phéan/ Két qua | Han o
va cong N§i dung Nguwoi thuwe | Ngwoi phoi dat hoan Biéu mau
viéc hién hop dwoc | thanh
trinh do. két qua don hoc
- Cap nhét 1én phan hé dang hang,
ky xét tuyén sinh tryc tuyén | BTKHDTS
Unisoft cua Truong:
http://cdkt-
tuyensinh.unisoft.edu.vn/login
. 3 Phoig Danh
. BTKHDTS tong hop ho so, KN&HTDN, | . - | Lién
B 9:Ra nhap, ra soat thong tin nguoi B6 phan tié el Ul tuc
9. |soathdso |M4P g Un NSuOl| prrpprs | DO PMNUCP | ginp -
9 , hoc, tham muu HDTS t6 chirc nhan va tra 9 , | trong
dang ky TS SO dang ky <
hop, XT kétqua don | , Z | nam
e xet tuyen
ang
To
chuc
: A DS thi Xet
BTKHDTS tong hop ho so va ol tuyén
danh sach, cac déi twong uu sinh | gnp | BM/QTOL/QLDT/08.01
B 10: Xét | tién trong XT clia ngudi hoc; dangky | 3
10. P x HDTS BTKHDTS .
tuyén Tham muu cho HDTS tién XT, thong | BM/QT01/QLDT/08.02
hanh hop XT theo quy ché TS - Bién bo
hoc
lién

tuc
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TT | Tén budec B¢ phan/ Bo phan/ | Kétqua | Han
va cong Noi dung Ngudi thue | Ngudi phoi dat hoan Biéu miu
viéc hién hop dwoc | thanh
trong
nam
Trong
vong
X Du thao 3\
B 11: Soan | BTKHDTS tham muu Quyét L X ngay
thao Quyét | dinh Hiéu trwong phé duyét Quyet | 1am
11. | . , LA X g . 2| BTKHDTS dinh ©
dinh trang | ph¢ duyét danh sach thi sinh tring viéc
tuyén trung tuyén 2 ke tu
tuyen \
ngay
xet
tuyén
Trong
vong
3
ngay
5 1 phg | BTKHDTS trinh Hiéu truong [S):Q;‘ lam
12. o ra quyét dinh phé duyét cong | Hiéu trusng | BTKHDTS ) VIEC | BM/QT01/QLDT/09
duyét A . £ trung ke tur
nhan thi sinh tring tuyén. 2 .
tuyen khi
hoan
thanh
cong

tac
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TT | Tén budec B¢ phan/ B¢ phéan/ Két qua | Han o
va cong N§i dung Nguwoi thuwe | Ngwoi phoi dat hoan Biéu mau
viéc hién hop dwoc | thanh
xét
tuyén
Trong
Phong vo3ng
KN&HTDN, naa
, Bo6 phan tiép Igmy
B 13: BTKHDTS Thong bao két nhén va tra Gidv bao | viec
13. | Thong béo | qua XT va gii giay bao nhap | BTKHDTS | két qua don oy P BM/QT01/QLDT/10
. , o , 2 X . nhap hoc | ké tur
nhdp hoc | hoc cho thi sinh tring tuyén hang, cac ¥
A khi co
khoa thudc oyt
Truolrjlégnhen dinh
. tring
tuyén
TfOﬂg
) i : vong
Tong hop so lwgng thi sinh Phon Déruthgo 5
B 14: Soan | thuc té da lam thu tuc nhap g Uy . | ngay
. J L, s A \ TCCB- dinh mo .
thao Quyéet | hoc, tham muu quyét dinh mé Phong . lam
14. | .. i , N N i CTHSSV, 16p;
dinh m¢& 16p, phan cong nha giao chu QLDT . vide
; A A 1 aiA s . cac khoa Danh N
16p nhi¢ém t6 chirc diéu hanh 16p - 11z ké tu
A A lién quan | sach 16p o
theo chtrc nang nhi€ém vu hoc khi td
' chirc

nhap
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TT | Tén budec B¢ phan/ B¢ phéan/ Két qua | Han o
va cong N§i dung Nguwoi thuwe | Ngwoi phoi dat hoan Biéu mau
viéc hién hop dwoc | thanh
hoc
.pra | PhONg QLDT trinh  Hidu , Quyét
15. | B1-PRe 1 réng ban hanh Quyét dinh | Higu truémg | S2C KM% | gink mé BM/QTO01/QLDT/11
duyét 1 lién quan .
mo 16p 16p
Tinh
o4 Xay dung bao cdo két qua , . dén
B 16: Bao 2 A \ Céc don vi \ \
16. | céio két qua | 2 sinh theo quy dinh; B )~ Phong thupe | DY thao | nGay | pyyoTo1/01 pT/12
xuat phuong an tuyén sinh bo QLDT 4 Bao cao | 31/12
TS A . TI'LI‘O’I’lg S
sung (néu co). hang
thang
Phong
B 17: Phé |Phong QLBT trinh Hiéu| ., \ QLDT, (o
17 duyét truong phé duyét bao cao Hicu truong phong TH- Ralss
HC&QT
B 18 L , . Cac d . Trudce
40 LUU 1 Tién hanh luu trit ho so TS. | ac don vl : nga
X X 2 gay
18 ho so TS, ciibio cio s N . Phong thudc Hos0, | 15101
" | gtri bao - ul bao cao P, 501 QLPT Truong lién | Baocdo | s
c40 TS LD-TB&XH theo quy dinh. quan ANg

nam
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VI. Céc cong cu/biéu miu/hwéng din

TT Tén cong cu/biéu miu/hwéng din Ma hoa
1. |VB ding ky chi tiéu hiang nim BM/QT01/QLDT/01
2. |QDP ban hanh quy ché tuyén sinh BM/QT01/QLDT/02
3. |QD thanh lap HDTS, BTKHDTS BM/QT01/QLDT/03.01
4. |KH tuyén sinh BM/QT01/QLDPT/03.02
BM/QTO01/QLDT/04.01
BM/QTO01/QLDT/04.02
5. |TB tuyén sinh BM/QTO01/QLDT/04.03
BM/QTO01/QLDT/04.04
BM/QTO01/QLDT/04.05
6. |CV lién h¢, dang ky thoi gian lam viéc BM/QT01/QLDT.05
7. |KH di tuyén sinh BM/QT01/QLPT.06
8. |Thu moi dang ky nganh hoc cho thi sinh BM.QTO01.QLDT.07
9. |Danh sach thi sinh dang ky tuyén sinh BM/QT01/QLPT/08.01
Lo T e i EMIQTOLQLDTIE 1
Sm it cong g tuyen, Khong rting gr\1/QT01/QLPT/08.03
tuyen.
11. |QP tring tuyén BM/QT01/QLPT/09
12. |TB nhap hoc BM/QT01/QLDT/10
13. |QP mé 16p BM/QT01/QLPT/11
14. |Bao cao két qua TS BM/QT01/QLDT/12
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