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|. Muc dich, pham vi va ddi twong ap dung

1. Muc dich

T6 chire trién khai cong tac tuyén sinh trinh d6 cao dang, trung cip, so cap va
dao tao thuong xuyén theo ding quy dinh cua B Lao dong — Thuong binh va Xa hoi
va cac B9, nganh lién quan, giup nha truong thuc hién tot cong tdc tuyén sinh hang
nam.

2. Pham vi va déi twong ap dung

a) Pham vi

Quy trinh nay ap dung dé to chirc tuyén sinh trinh d6 cao ddng, trung cp, so
capva dao tao thuong xuyén thuoc nhom nganh, nghé Gido duc nghé nghiép tai
Truong.

b) Péi twong ap dung

Ap dung cho cac don vi, cac nhan thudc Truong dugc phan cong tham gia cong

tac tu van tuyén sinh, xét tuyen thuc hién cac nhiém vu lién quan dén cong tac tuyén
sinh va thi sinh ding ky xét tuyén vao Trudng.

I1. Pinh nghia va cac tir viét tat
1. Binh nghia

Tuyén sinh: La céac budc t6 chirc tu van, tuyén chon ngudi hoc du diéu kién
DKXT vao hoc cac nganh, nghe da cong bo cua nha truong va duge Tong cuc GDNN
cap Gidy chung nhan dang ky hoat dong GDNN theo quy dinh.

2. Tr viét tat

BB Bién ban

BTKHDTS Ban Thu ky Hoi dong tuyén sinh
Cb Cao dang

CVv Cong van

PKXT Ping ky xét tuyén

bT bao tao

bTTX bao tao thuong xuyén
GDNN Gi4o duc nghé nghiép
HDTS Hoi dong tuyén sinh
HT Hi¢u truéng

KH K& hoach

KH&DT K& hoach va Pau tu
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LDb-TB&XH Lao dong — Thuong binh va Xa hoi

Qb Quyét dinh
SC So cép

B Théng bao
TC Trung cap
TS Tuyén sinh

PTDN&GTVL Phat trién doanh nghié¢p va Giai thiéu viéc lam
XT Xét tuyén

I1I. Co sé xay dung quy trinh

- Thong tu s 05/2021/TT-BLDTBXH ngay 07/7/2021 ctua B truong Bo Lao
dong — Thuong binh va Xa hoi quy dinh Quy ché tuyén sinh va xac dinh chi tiéu tuyén
sinh trinh dd trung cap, trinh d cao dang;

- Thong tu 5830/VBHN-BLDTBXH ngay 31/12/2019 cua B truong Bo Lao
dong — Thuong binh va Xa hoi quy dinh vé dao tao trinh dg so cap;

- Thong tu 5828/VBHN-BLDTBXH ngay 31/12/2019 cua B9 truong Bo Lao
dong — Thuong binh va Xa hdi quy dinh vé dao tao thuong xuyén;

- Thong tu s6 28/2017/TT-BLDTBXH ngay 15/12/2017 cua B truong Bo Lao
dong — Thuong binh va Xa hoi quy dinh hé thong bao dam chat luong cua co so giao
duc nghé nghié¢p;

- Théng tu s6 27/2017/TT-BLDTBXH ngay 21/9/2017 cia Bo truong Bo Lao
dong — Thuong binh va Xa hoi quy dinh dao tao lién thong gitra cac trinh do trong giao
duc nghé nghiép;

- Thong tu ) 20/y BHN-BGTVT ngéy 12/ 1’1/2019 cua Bo truong B Giao
thong Van tai qui dinh vé dao tao, sat hach, cap giay phép lai xe co gidi duong bo.
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V. Pac ta
TT | Tén buéc Bo phan/ B¢ phén/ ] Han o
va cong N§i dung Nguoi thue Nguwoi phoi Két qua dat dwoc hoan Bi¢u mau
viéc hién hop thanh
Cwa bang ky quy moé TS cho . Theo biéu mau
1 dBu:}l Xiy nim tiép theo véi UBND Phone Dio tao Céc don vi Van ban dang ky chi N gmg; /7 hang nam do S¢
s .grgl Y |tinh, cic S¢ KH&DT, S& & A9 thuge Truong tiéu tuyén sinh hgny | KH&DT ban
Tai chinh, S6 LDTB&XH g hanh
A . L« , Phong Pao tao
. BRA Hi¢u truong ky van ban X . W . ;1 .
2. |BZPhe | 4ine ky chiticu TS chonam | Hicu truong | Prong Hanh 1 Vanbandang ky chi | truée 1 gy yiorgq/prion
duyét X chinh — Quan tiéu tuyén sinh ngay 15/7
tiép theo. i
Dya trén diang ky quy mo
TS, dao tao (;ﬁa Truong, S&
KH&DT phoi hop voi Sé
B3:Phé |TC, S¢ LDPTB&XH tham 7 Quyét dinh giao chi | Théang 12
3| duyet muu cho UBND tinh phe| CBhD tnh tiéu hang nam
duyét theo quy mo dao tao,
chi tiu TS nam tiép theo
theo d€ nghi cua nha truong
B 4: Xay - Phong Dao tao soan thao
dung Quy | Quy ché TS hang ndm
T X X Trudc
Che TS, ke - Ph(‘)n Déo tao tham muu z . R BM/QTO]./DT/OZ
rhong - . . Céac don vi ngay
4. |hoach TS, |Hiéu trudne nha truone | Phong Dao tao o \ 01
L ia cu - truong g thuoc Truong 15/01
Thanh 18p | Quyét dinh thanh lap HDTS Lo | BMIQTOL/DT/02
: \ g ndm
HDTS; va BTK HDTS. 02
BTKHDTS ‘ ‘ )
- Phong Pao tao xady dung
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TT | Tén buée B¢ phan/ B¢ phéan/ ] Han o
va cong N§i dung Nguwoi thue Nguwoi phoi Két qua dat dwoc hoan Bi¢u mau
viéc hién hop thanh
ké qhoach TS, ndi dung
chuan bi cho cong tac TS,
phuong an TS
Piag Dl s v M mongpiowo,| | e
5. |B5PNE |y ché TS, ké hoach TS, | Hicutrwong | PhongHanh - Cic Quyetdinh, K& | ngay | gy yo01/pT/03
duyét Thanh 1 HDTS chinh — Quan hoach 15/01
BTKHDTS P ’ tri hang nam
BM/QTO1/DT/04.
- BTKHDTS thyc hién 01
thdng bao TS cong khai trén
cac h¢ thong thong tin BM/QTO01/DT/04.
website, mang xa hoi cua 02
nha truong va bao dai phat
) thanh — Truyén hinh tinh; y . .
6 5’6: Th?ng Dang thong tin TS trén h¢ e I— Céc don vi bIhong b?i? TSI’(?aC, BM/QTgé/DT/OA"
- | baotuyen | théng tuyén sinh cia B thuoe Trudng | ooy audang y xet
sinh LD-TB&XH, Ung dung tuyén theo tur trinh do
Chon ngh¢, giup ngudi hoc BM/QT01/DT/04.
nam bat thong tin dang ky 04
vao hoc cac nganh, nghé cta
Truong.
- Biéu mau don dang ky XT BM/QTO01/DT/04.

05
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TT | Tén buée B¢ phan/ B¢ phéan/ ] Han o
va cong N§i dung Nguoi thue Nguwoi phoi Két qua dat dwoc hoan Bi¢u mau
viéc hién hop thanh
- Thuc hién viéc tu van TS
dén cac Truong PTTH,
THCS trén dia ban trong va
ngoai tinh.
B7:Té |- Dang ky TS tue tuyén| . trugaiékrzo?/’ién q , Lién tye | BM/QTOLDT/05
7. | chtctu (online) tai: g ; g v T6 chtc tu van TS trong
) _ . PTDN&GTVL | chuec lién quan -
van TS http://tuyensinh.gdnn.gov.vn thudc Triromg nam BM/QT01/DT/06
- Pang ky truc tuyén thong .
qua Ung dung “Chon nghe”
trén thiét bi dién thoai thong
minh, may tinh bang
' _ . Trung tam
- Glﬁfl thu moi1 BKXT nganh, PTDN&GTVL
B 8: Tiép | nghe cho thi sinh R Céc phong -y . Lién tuc
A 1A , N B0 phan tie A Ho6 so dang ky ctia TS :
8. | nhanhd 5o | - Tiép nhan hé so PKXT va nhﬁnpva " k% | khoa, trung tam y. ng%r G?hoc trong | BM/QTOLDT/07
dang kY TS | phan loai theo nganh, ngh&; | qua don hang, | TU0¢ Truong ' nam
trinh do. BTKHDTS
2 A Trung tam
Bo:Ra | BTKHDTS tong hop ho so, PTDN&GTVT e Lién tuc
9 soét. o so nhap, ra soat thong tin nguoi BTKHDTS Bb phan tié ' Danh sach thi Slph frona
+ | S0aLNOSO 1y e, tham muu HDTS t6 OPNANHCD | 4ing ky xét tuyén ong
dang ky TS chire hon. XT nhan va tra két nam
P qua don hang
10. | B 10: Xét | BTKHDTS téng hop hd so HDTS BTKHDTS | - DS thi sinh dangky | Té chirc
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TT | Tén buée B¢ phan/ B¢ phéan/ ] Han o
va cong N§i dung Nguoi thue Nguwoi phoi Két qua dat dwoc hoan Bi¢u mau
viéc hién hop thanh
tuyén va danh sach, cac dbi tuong XT; xét tuyén | BM/QT01/DT/08.
uu tién trong XT cua nguoi - Bién ban h sinh va 01
hoc; Tham muu cho HDTS o DERERD théng bao
tién hanh hop XT theo quy nhap hoc
ché TS trinh hiéu truong két lién tuc
nam 02
Trong
B 11: Soan | BTKHDTS = tham  muu ) vong 3
11 thao nget QuyAet dmAh Hl@}l trudng Phe BTKHDTS Dy the}o Quye} dinh nge}y Iarp
dinh tring | duyét phé duyét danh sach tring tuyén viéc ké
tuyén thi sinh triing tuyén tr ngay
x€t tuyén
Trong
vong 3
BTKHDTS trinh  Hi¢u ngay lam
B 12: Phé |truong ra quyét dinh phé | - x| viec ké tir
12. duyét duyét cong nhan thi sinh Hiéu truong BTKHDTS | Danh sach trung tuyén khi hoan BM/QTO01/DT/09
tring tuyén. thanh
cong tac
x¢€t tuyén
B 13: BTKHDTS‘ Théng bAélO k’ét Trung tam Trong
13. | Thong bao | U3 XT va gui gidy bio | prypprg | PTDN&GTVL, | Gigybaonhaphoc | Y093 | BMIQTOL/DT/I0
nhap hoc nhédp hoc cho thi sinh tring B0 phan tiép ngay lam

tuyén

nhan va tra ket

viéc ké tur
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TT | Tén buée B¢ phan/ B¢ phéan/ ] Han o
va cong N§i dung Nguoi thue Nguwoi phoi Két qua dat dwoc hoan Bi¢u mau
viéc hién hop thanh
qua don hang, khi co
cac khoa, trung quyét
tam thuoc dinh
Truong lién trang
quan tuyén
Téng hop s6 lugng thi sinh Trong
) thuc t& d 1am thu tuc nhap R ) vong 5
B 14: Soan |} ' tham muu quyét dinh Phong TCCB- | 1y thao Quyét dinh | ngay lam
thao Quyeét 1z A A ! . \ CTHSSV, cac 1 . A LA
14. | . ) m¢ 16p, phan cong nha giao | Phong Pao tao m¢ 16p; Danh sach | viéc ke tur
dinh mo , o 2 , Y khoa, Trung : .oz
13 chiu nhiém t6 chuac diéu tam lién quan 16p hoc khi to
°p hanh 16p theo chirc nang chure
nhiém vu nhap hoc
B 15 Pha Phong Pao tao trinh Hiéu Céc khoa, ’
15. du é-t truong ban hanh Quyét dinh | Hiéu truong trung tdm lién Quyet dinh mé 16p BM/QTO01/DT/11
Y6 mo 16p quan
v dune ba L Bao cao Tred
. DA ay dung bao cao ket qua . raoc
B 16: Bao . : Cap nhat truc tuyén >
16. | cho két qua | 1Yo sinh theo quy dinhs | o, o | Cédedonvi " trén trang ngay 25 | BMQTOLDT/L2
TS Pé xuit phuong an tuyén thudc Truong httn:/al = ad hang
sinh bd sung (néu co). ttp:/gltuyensinn.gdn thang
n.vn
Phong Dao tao,
B 17: Phé | Phong Pao tao trinh Higu A \ phong Hanh L
17 duyét truong phé duyét bao cao Hicu truong chinh — Quan Bao cao

tri
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TT | Tén buée B¢ phan/ B¢ phan/ Han
va cong N§i dung Nguoi thue Nguwoi phoi Két qua dat dwoc hoan Biéu miu
viéc hién hop thanh
B 18 Luu | Tién hanh luwu trit ho so TS. _ Trude
hd so TS 5 bio cl Céc don vi v nga
18. [ 1959 'S | - GUi bao cao TS UBND, Phong Pao tao | thudc Trudng Ho6 so, bao cao gay
gui bao So LB-TB&XH theo quy lién quan 31/12
cao TS hang nam

dinh.
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VI. C4c cong cu/biéu miu/hwéng din

TT Tén cong cu/biéu miu/hwéng din Ma hoa
1. |VB dang ky chi tiéu hang nim BM/QTO01/PT/01
BM/QTO01/DT/02.01
2. |QDb thanh lap HPTS ; BTKHDTS
BM/QTO01/DT/02.02
3. |KH tuyén sinh BM/QT01/DT/03
BM/QTO01/DT/04.01
BM/QTO01/DT/04.02
4. [TB tuyén sinh BM/QT01/DT/04.03
BM/QTO01/DT/04.04
BM/QTO01/DT/04.05
5. |CV lién h¢, dang ky thoi gian lam viéce BM/QTO01/DT/05
6. |KH di tuyén sinh BM/QTO01/DT/06
7. |Thu moi dang ky nganh hoc cho thi sinh BM/QTO01/DT/07
8. |Danh séach thi sinh dang ky tuyén sinh BM/QTO01/DT/08.01
BB hop HDTS; Danh séchqthi sinh dé nghi
9. |HT cong nhén tring tuyén, khong tring| BM/QT01/DT/08.02
tuyén.
10. |QP tring tuyén BM/QT01/DT/09
11. |TB nhap hoc BM/QTO01/BT/10
12. |Qb m¢ 16p BM/QTO01/PT/11
13. |Béo cao két qua TS BM/QT01/DT/12
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