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I. Muc dich va pham vi ap dung caa quy trinh
1. Muc dich

Quy trinh huéng d?\nqcéch thuc, trinh tw cac budc thuc hign day du, dung
quy che doi véi hoat dong to chuc thi ket thic hoc phan/mon hoc/mo-dun, nham
danh gia va cong nhan két qua nguoi hoc cia Truong Cao dang Kon Tum.

Bao dam sy phdi hop thdng nhat giita cac don vi thuge Truong trong
cbng tac to chire thi ket thuc hoc phan/mén hoc/mé-dun.

2. Pham vi va déi twong ap dung
a) Pham vi

Ky thi chinh va ky thi phu trinh do cao dang, trung cap dao tao chinh quy
va hinh thirc dao tao vira lam vira hoc.

b) Péi twong ap dung

Ap dung cho tit ca cac trinh do cao dang, trung cp dao tao hé chinh quy
va hinh thire dao tao vira lam vira hoc. Khdng ap dung cho hinh thirc thi truc
tuyen.

I1. Pinh nghia va tir viét tit trong quy trinh

1. Pinh nghia.

Ky thi ket thiic hoc phan/mon hoc/mo-dun 1a ky thi dugc nha truong to
chuc vao cudi moi hoc ky dé danh gia ket qua hoc tap cua hoc sinh, sinh vién
nham dam bao tinh thong nhat khach quan, cong bang va dung quy ch¢, quy
dinh.

2. Danh muc chir viét tat

BB Bién ban

BM Biéu mau

CM Chuyén mén

CBCT Céan bo coi thi

DT bao tao

HP/MH/Mb Hoc phan/mén hoc/mé-dun
HSSV Hoc sinh sinh vién

KH Ké hoach

KT&QLCL Khao thi va Quan Iy chat luong
LDT Lanh dao Truong

Qb Quyét dinh

TB Thong bao

TH-HC&QT Téng hop-Hanh chinh va Quan tri

I11. Co s& xay dung quy trinh

1. Thong tu sé 28/2017/TT-BLDTBXH ngay 15 thang 12 nam 2017 cua
B¢ truong Bo Lao dong - Thuong binh va Xa hoi vé quy dinh h¢ thong bao dam
chat Iugng cua co s& gido duc nghé nghiép.
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2. Thong tu 04/2022/TT-BLDTBXH ngay 30 thang 03 nam 2022 cua B
truong Bo Lao dong - Thuong binh va Xa hoi ve quy dinh viéc to chirc dao tao
trinh do trung cap, trinh d6 cao dang theo nién ché hoac theo phuong thirc tich
liy mo-dun hodc tin chi.

3. Théng tu s6 07/2023/TT-BGDDT ngay 10/4/2023 cua Bo truong Bo
Gi4o duc va Pao tao vé viéc ban hanh Quy ché dao tao trinh d6 cao dang nganh
Gi4o duc Mam non;

4. Quyét dinh sb 1229/QD-CBKT ngay 22/9/2023 cua Hiéu truong
Truong Cao dang Kon Tum vé viéc ban hanh Quy ché dao tao, kiém tra, thi va
xét cong nhan tt nghiép céc nganh, nghé Gido duc nghé nghiép trinh d6 trung
cép, cao dang theo phuong thurc tich liily mo-dun hoic tin chi;

5. Quyét dinh s6 1310/QD-CPKT ngay 02/10/2023 cua Hiéu truong
Truong Cao dang Kon Tum vé viéc ban hanh Quy ché dao tao, kiém tra, thi va
xét cong nhan tét nghiép trinh do cao dang nganh Gido duc Mam non theo
phuong thuec tich 1y tin chi;

4. Quyét dinh s6 1240/QD-CDCD ngay 11 thang 11 nim 2020 cia Hiéu
truong nha Truong ban hanh Quy dinh ve t6 chuc thi, cham thi, quan ly luu trir
két qua thi, bai thi két thac hoc phan/mén hoc/mé-dun.
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V. bic ta
- Bo phan/
77 | Tén budc Ni dung NBg(l)rgih ':.lhnl;’C Ngudi phdi | Kétqud dat | Hanhoan | gig s
va cong viéc hign hqp_ thuc dwoc thanh
; hién
B1: Lap KH Can cu qVE‘IO KH ‘dE‘lO tao n‘ém i ‘ ‘
1 | khao thi hoc cua ATruo-ng, phong Phong Phong KH khao thi 30/9  hang | BM/QTO7/KT
KT&QLCL xay dung KH khao | KT&OLCL | QLBT nim QLCL/01
thi nam hoc
. |Lanh dao Truong duyét KH Phong . 130/9 hang | BM/QTO7/KT
2 | B2 Duyet 1y pao thi kTaqLcL | KH khaotht | QLCL/01
B3: Cung
cap thong tin | Khoa cung cép théng tin ky thi
5 | lich thi, can gom: Tén HP/MH/MDP thoi | Khoa/Trung Phong | Thong  tin|03 tuan | BM/QTO7/KT
bo coi, giam | gian thi va hinh thuec thi, can bo tam KT&QLCL | lich thi trudc khi thi | QLCL/02
st thi, chdm | coi thi, cham thi va giam sat thi
thi
B4: TB lich | Phong KT&QLCL xay dung X B I1ch th!’ A BM/QTO?/'ST
4 |thi coithi, |TB lich thi, TB coi thi, TB| o9 Khoa |1B coi thi,j02 tan|QLCL/03 den
chéim thi ’ chém'thi Vi .i_B nop 42 thi ' KT&QLCL B Chém thi | trude khi thi | BM/QTO7/KT
: : va TB d8 thi QLCL/06
~ \ R . TB lich thi, BM/QTO7/KT
Lanh dao Truong duyét TB lich Phong | TB coi thi, |02  tuin | QLCL/O3 dén
> | Bo: Duyet ghk"trT.B coithi, TB chamthi, TB | LBT | ro'CL | TB chém thi | truéc khi thi | BM/QTO7/KT
cthl va TB dé thi QLCL/06
o | P XU | Khoa t6 chite xét didu kien dw | (o, | Phong | o PP Xor i | BMIQTOT/KT
N thi cap khoa cho HSSV KT&QLCL | truoc khi thi | QLCL/07

cap khoa

thi cp khoa




Bo phan/

Bo phan/

77 | Tén budc Ni dung Ngwvi thye | N8U01 phoi | Kétqua dat | Hanhoan | ge e
va cong viéc hian hg’p_ thuc dwoc thanh
J hién
- BB xét
diéu kien du
thi cap
.. +:x | Tham muu Lanh dao Truong Truong cho BM/QTO7/KT
B7: Xét diéu N o . .| QLCL/08
7 | kien du thi hop xét dieu kién du thi cap Phong HSSV. 05 ngay BM/QTO7/KT
SSRGS Truong cho HSSV KT&QLCL - TB tong | trude Khi thi
cap Truong h X X QLCL/09
op két qua
xét diéu kién
du thi cho
HSSV.
- Lanh dao Truong duyét dicu - TB tong g'l\_"é(ﬁ%%w KT
8 | BS: Duyét kién du thi cho HSSV. ‘ LDT Phong hop ket qua | 05 ngay BM/QTO7/KT
' i - TB tong hop két qua xét dieu KT&QLCL | xét dieu kién | trudc khi thi QLCL/ 09
kién du thi cho HSSV. du thi cho
HSSV.
- Tién hanh chuan bi ho so thi T db thi
gém~: o o \ 43 duoc BM/QTO7/KT
BY: Chuan - Ma hda va boc tham deé thi, in Phong nigm phongj 05 ngdy QLQL/lO
9 bi h dsothi |52 dong go6i, niém phong dé | KT&QLCL . Céc biéh truece khi thi den
‘ thi theo dung quy dinh bao mat ban thi BM/QTO7/KT
de thi. ' QLCL/19
- H6 so thi t6 chc thi
10 B10:Tochuc |- To6 chac hop, phan cong Phong Khoa |- Bai thi cia| 1.0 kypi | SO dung ti
thi nhiém vu trudc khi thi 15 phat. | KT&QLCL | CM/Phong | HSSV. BM/QTO7/KT




Bo phan/

Bo phan/

TT | Iénbudc Ni dung Negwoi thye | \8U01 phot | Ketqua dat | Hanhoan | gix | oox),
va cong viéc hian hop thuc dwoc thanh
J hién
- Ban giao ho so to chic thi cho TH- - Céc bieu QLCL/13
CBCT. HC&QT | mau st dung den
trong qua BM/QTO7/KT
trinh thi. QLCL/18
B11: Banh , Cac bai thi
11 hééh VA roC Tién hanh danh phach va roc Phong duoc  danh | 01 ngay sau | BM/QTO7/KT
phach va roc phéach bai thi KT&QLCL phéch va roc | khi thi QLCL/19
phach bai thi ohach
Bai thi da
duoc cham
B12: T | o0 QD 124VQDEDED Quyl Khoa |va co ky xéc \ oT07/
12 | chirc cham dinh 6 chuc thi, c am t' guan Phong CM/Céc | nhan cua cac 07. ngay sau BM/QTO7/KT
thi 1y Tuu trir ket qua thi, bai thi két | KT&QLCL don vi s Khao khi thi QLCL/20
thuc HP/MH/MP (XEM LAI) Vi aQ
cac  phieu
cham
-Tién hanh hoi phach ghi diém
vao bang diém thi.
B13: Hoi - Bang diém thi duoc nhap vao 2 i . BM/ Q/TO7/ KT
hach, cong | hé thdng phan mém Phong biem - thi) 03 ngay sau| QLCL/13
13 | PRac, €oNg | e Tong pnan mem. . cong b trén | khi két thc | BM/QTO7/KT
bo két qua - Xuat bang diém tong hop thi | KT&QLCL hé thén Ky thi QLCL/21
thi két thac HP/MH/MD hoc ky > (hong Y

trinh  Lanh dao Truong Kky
duyét.




Bo phan/

Bo phan/

TT | Iénbudc Ni dung Negwoi thye | \8U01 phot | Ketqua dat | Hanhoan | gix | oox),
va cong viéc hian hop thuc dwoc thanh
7 J hién
g o e
hao trinh Lnh dao. Treon v 07'ngay ke|QLCL/22
14 B14: Phlc hé duvet ' g Phong Khoa CM/ | biém phdc |t lGc nhan | BM/QTO7/KT
khio bai thi |Pheduyet | KT&QLCL | HSSV | khao don  phic | QLCL/23
- To chac cham phac khao va \
R I . . khao BM/QTO7/KT
cong bo diém phic khao cho QLCL/24
HSSV theo quy dinh.
: . : . 3 tuan sau
. - | Lu trit ho so theo dung quy Phong Ho sothiluu | .z .-
15| BIS: Luutrie | g0 1 can ki két thic ky thi, KT&QLCL trit E;"th‘?et thic
16 | B16: Thi ky g:rf bb;;cggp ;@‘Légclgff dBéﬁ Phong | Khoa CM/ | Hd so thi ky | Theo  KH
phu v KT&QLCL | HSSV |phu khao thi

buéc B17
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VI. C4c cong cu/biéu mau/hwéng din

STT Tén cong cu/biéu miu/hwéng dan Ma hoa
1 |Ké hoach khao thi ndm hoc BM/QTO07/KTQLCL/01
2 |Phiéu lay thong tin thi két thic HP/MH/MD BM/QTO07/KTQLCL/02
3 [Théng bao lich thi ‘ , BM/QTO07/KTQLCL/03
Thong bao ndp ngan hang dé thi két thdc
4 | P/ ME/MD BM/QTO07/KTQLCL/04
5 |Théng bao phan cdng can bo coi thi BM/QT07/KTQLCL/05
6 |[Théng bao phan cong can bo cham thi BM/QT07/KTQLCL/06
7 |Bién ban hop xét diéu kién du thi cap khoa BM/QTO07/KTQLCL/07
8 [Bién ban hop xét diéu kién du thi cap truong BM/QTO07/KTQLCL/08
9 [Théng bao tong hop két qua xét diéu kién du thi | BM/QTO7/KTQLCL/09
10 |S6 theo ddi nhan dé thi va dap an BM/QT07/KTQLCL/10
11 |Biéu mau dé thi va dap an BM/QT07/KTQLCL/11
12 | Bién ban ma hoa va béc thim dé thi BM/QT07/KTQLCL/12
13 |Danh sach mén thi BM/QT07/KTQLCL/13
14 B.ién tién _phén cbng nhiém vu coi thi va ban BM/QTO7/KTQLCL/14
giao de thi
15 |Bién ban mo dé thi BM/QTO07/KTQLCL/15
16 |Bién ban xt ly thi sinh vi pham quy ché thi BM/QTO07/KTQLCL/16
17 |Bién ban xtr ly can bo vi pham quy ché thi BM/QTO7/KTQLCL/17
18 |Bién ban ban giao bai thi BM/QTO07/KTQLCL/18
19 | S6 theo ddi danh phach bai thi BM/QTO07/KTQLCL/19
20 |Phiéu cham thi két thic HP/MH/MbD BM/QT07/KTQLCL/20
21 |Bang diém thi két thic HP/MH/MD BM/QTO07/KTQLCL/21
22 [Pon phuc khao bai thi BM/QTO07/KTQLCL/22
23 |Thong bao phan céng cham phic khao BM/QTO7/KTQLCL/23
24 |Thdng béo tong hop diém cham phuc khao BM/QT07/KTQLCL/24
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