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I. Muc dich, pham vi va d6i twong 4p dung
1. Muc dich

Nhim t6 chirc quan 1y cong tac lya chon gido trinh dao tao cho phu hop véi
chuong trinh dao tao da duoc phé duyét.

Quy trinh nay nham huéng dan xay dung ké hoach lya chon gido trinh;
cong tac t6 churc lua chon, thAm dinh, duyét gido trinh lya chon.

Khuyén khich cac khoa, bd mén, (sau ddy goi chung 1a don vi) phai xé4c
dinh nhi€m vu lga chon giao trinh dao tao 1a mdt trong cac cong tac chinh ctia don
V.

2. Pham vi va ddi twong 4p dung

a) Pham vi

Quy trinh dugc ap dung trong viéc lya chon gido trinh dao tao trinh o cao
dang, trung cap va so cip dang dao tao tai Trudng Cao dang Kon Tum.

b) Poi twong ap dung

Ap dung cho tat ca nha gido bién ché ctua Truong Cao dang Kon Tum.
I1. Pinh nghia va chir viét tit

1. Dinh nghia

Quy trinh lya chon gido trinh dao tao 1a cac budc quy dinh trinh ty thuc
hién, chlrc nang, nhi€ém vy cua tung don vi, cd nhan thudc Truong trong viéc lya
chon céac nd1 dung cua gido trinh dao tao.

2. Chir viét tit

CTbT Chuong trinh dao tao
GTDbT Giao trinh dao tao
GV Giang vién

HDTD Hoi déng tham dinh
HT Hiéu truéng

LCGT Lua chon giao trinh
LCTb Lua chon, tham dinh
QLDT Quan ly Pao tao

TC-KT Tai chinh — K& toan
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TH-HC&QT  Tong hop — Hanh chinh va Quan tri
TLC T lya chon

III. Can cir xay dung quy trinh

1. Thong tu s6 29/2018/TT-BGDPT ngay 24/12/2018 ciia Bo truong Bo
Gi4o duc va Dao tao quy dinh khdi luong kién thirc tdi thiéu, yéu cau vé nang luc
ma nguoi hoc dat dugc sau khi tdt nghi¢p trinh d6 trung cép, trinh d0 cao d.’fmg
nhom nganh dio tao gido vién; quy trinh xay dung, tham dinh va ban hanh chuong
trinh dao tao trinh d6 trung cp va trinh d6 cao dang nhém nganh dao tao gido
vién.

2. Thong tu s6 01/2024/TT-BLDTBXH ngay 19/02/2024 cia Bo trudng
Bo Lao dong — Thuong binh va X4 hdi quy dinh vé quy trinh xay dung, tham dinh
va ban hanh chuong trinh dao tao; t6 chtrc bién soan, lya chon, thim dinh, duyét
va str dung gido trinh trinh d6 trung cip, trinh d6 cao dang.

3. Quyét dinh s6 494/QD-CDKT ngay 05/4/2024 ctia Hiéu trudng Truong
Cao déng Kon Tum vé viéc ban hanh Quy dinh xay dung, tham dinh va ban hanh
chuong trinh dao tao; td chirc bién soan, lya chon, thAm dinh, duyét va str dung
gido trinh ddo tao trinh do cao dang, trung cap, so cip va dio tao dudi 3 thang
trong Truong Cao dang Kon Tum.
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V. Pac ta
n A B6 phan/ Bo £ . Han
STT TeIAl bu’O:CA va NOi dung Nguwoi thue | phan/Nguwoi Ket qua dat hoan Biéu miu
cong viec " Ao dwgc .
hién phoi hop thanh
‘ - Khoa dya vao Quyét dinh
Bl: DE xuat | ban hanh chuong trinh dao | pp g o1 pr: - Danh myc BM/QT09/QLBDT/01
1. |danh muc cua cac nganh dao tao dé Khoa Khoa GTBT lua chon
GTDT xuat danh muc GTDT lya 1a 1o
chon
B2: Lap ‘ke Tre\:n cO SO khf)a dAe xuat, K& hoach Iua BM/QT09/QLDT/02
9 hoach, thanh pohong QLDT lap ké hoach Khoa chon BM/QT09/QLDT/03
* | phan TO lua | to chuc lva chon GTDT Phong QLDT Quyét dinh To
chon Iwa chon
K& hogch s chon v oyt | HT o BM/QT09/QLDT/02
3. | B3: Duyét dinh thanh lap Té lya chon Phong QLDBT Quyét dinh Té BM/QT09/QLDPT/03
do phong QLBT trinh lua chon
Danh muc
_ Pé xuat, 1ap danh muc GTDT tuong | Theo
4, B4: Lua GTDT cua cac nganh mai Khoa Nha giao/TLC| ung véi tung ké BM/QT09/QLBT/01
chon GTDT A A A ~
mo/cap nhat mon hoc, mo6 | hoach
dun
- Khoa can cad CTDT Va} - Danh muc
_ .| Danh muc GTBT duoe dé GTDT tuong BM/QT09/QLDT/01
B5:  Tham | xuat tién hanh hop tham . e Theo
: X ) A A ung voi tung | BM/QTO09/QLDT/07
5. | dinh cap | dinh. Khoa B6 mon X ké
A 2 hoc phan BM/QT09/QLDT/08
Khoa - Khoa can ctr tiéu chuan, N hoach
A . L - Bién ban Hop
ti€u chi lya chon gido trinh 2.
tham dinh

dao tao theo quy dinh hién




Tén budc va Bo phan/ Bo Két qua dat Han 2 x
STT| . o Noi dung Ngwoi thwe | phan/Ngwoi : hoan Biéu mau
cong viec " Ao dwgc .
hién phoi hop thanh
hanh cta nha truong lua - Bao céo két
chon céac ndi1 dung phu hop qua thim dinh
voi CTDT
- Bao cdo két qua tham
dinh cap Khoa Ién nha
truong thong qua phong
QLDT
- Khoa 13p danh sach nhan
sy gidi thi€u gham gia ,
_ s HDTD gii vé phong Quyét dinh | Theo
6. EG'HB%"‘”h QLDT Phong QLDT |  Khoa thanh lap | ké | CMVQTOY/QLDT/04
P - Phong QLDPT xem xét, HDTD hoach
tién hanh trinh ky Quyét
dinh thanh 1ap HDTD
Hi¢u truong ky cac Quyét Quyetdinh | 0
7. |B7:Duyét |dinh thanh lap HDTD HT Phong QLT | . hanhlap 5« | BM/QTO9/QLDT/04
HDTDb GTDT
GTDT. hoach
B8: Ban \ :. . ;
. « | Phong QLDT phoi hop véi Du théo ke Theo
g |hanh ke . Khoa d& xuit thoi gian | Phong QLDT |  Khoa hoach thim | ké | BM/QT09/QLDT/05
hoach  tham |\ 2 " 4inh dinh LCGT | hoach
dinh LCGT ' ' '
9. | B9: Duyét Hiéu truong phé duyét ké HT Phong QLBT Ké hoach thAm BM/QT09/QLDT/05

hoach tham dinh GTDT

dinh LCGT




qua lua chon, tham dinh
LCGT cua HBTD

Tén budc va Bo phan/ Bo Két qua dat Han 2 x
STT| . o Noi dung Ngwoi thwe | phan/Ngwoi q : hoan Biéu mau
cong viec " Ao dwgc .
hién phoi hop thanh
Khoa;
Tién hanh tham dinh Phong QLDT; gz
o, |B10: Thim | GTDT; thyc hign Phiéu| HDTD; Phong TC- gflr:ﬁ‘ité‘én; ngo BM/QT09/QLBT/06
" | dinh GTDPT | tham dinh, dé€ xuat lya chon | Phong QLDT KT; '
X R HDTD. hoach
va Phong TH-
HC&QT.
BIl: ~ Lap g;lrlll lﬁy Hgg%ﬂlapng? Biénbanhop | 2 | BM/QT09/QLDT/07
11. | bién ban hop | oo 1OP oY HDPTP TLC © P 1 cuoe
thong qua HDTD va gui T6 HDTD
HDPTDb hop
lua chon
- T6 lya chon ti€p thu, giai
trinh (néu co6) bang van ‘
BI2:  Tidp ban. , 1 Tuan
12. | the,  chinh | - T6 ll:l’a ?h(_)r}; Chll’}h sua TLC HDTD Bapﬂ‘.uep‘) thu sau | BM/QTO09/QLDPT/08
sita theo cac y kién cua cac giai trinh hop
thanh vién HDTD (néu co) HDbTDb
va gui lai cho thu ky
HDTD
Thu ky HDTD tong hop,
bao cdo két qua tham dinh K&t qua tham ‘
B13:Bdocdo | LCGT trinh chu tich dinﬂ‘iCGT 1 Tuin
két qua lua | HDTD ‘ . o | sau | BM/QT09/QLDT/09
13. chon, tham | Chu t;ch HDTD bao cép HPTD Phong QLT Ba(t)h%i(; gier:hqua hop
dinh HT két qua tong hop két LCGT HDTD




Tén budc va Bo phan/ Bo Két qua dat Han 2 x
STT| . . Noi dung Nguwoi thuwe | phan/Nguwoi q : hoan Biéu mau
cong viec " Ao dwgc .
hién phoi hop thanh
B4 Ban | bt it 2B 0. e e Dy thio quyet
14. | hanh  danh | quyét dinh ban hanh danh | Phong QLDT HDTD d;r(;h bﬁm hanh BM/QT09/QLDT/10
muc GTPT | muc GTPT trinh HT nha At Muc
\ n n GTDT
truong phé duyét. ’
A , A o Quy€t dinh ban | Theo
15. | B15: Duygt | 6w truong phé duyét HT Phong QLDT | hanh danh muc | ké | BM/QTOYQLDT/I0
danh muc GTDT
GTDbT hoach
16, | B16: Lwuho | o panh wu hd so GTPT | Khoa | Phong QLDT

SO
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VI. Céc cong cu/biéu miu/hwéng din

STT _ Tén cong cu/biéu mau/hwéng dian Ma hoa
Phiéu dé xuat danh muc GTDT tuong Ung voi tung

L hoc phﬁn/mén hoc/mo dun BM/QT09/QLDT/01
2. | Ké hoach lua chon gido trinh ddo tao BM/QT09/QLDT/02
3. | Quyét dinh thanh 1ap T6 lwa chon gi4o trinh ddo tao |[BM/QT09/QLDT/03
4. |Quyét dinh thanh lap HDTD BM/QT09/QLDT/04
5. |Ké hoach thim dinh LCGT BM/QT09/QLPT/05
6. | Phiéu thAm dinh LCGT BM/QT09/QLPT/06
7. | Bién ban hop HDTP LCGT BM/QT09/QLDT/07
8. | Béo cdo tiép thu, giai trinh ¥ kién HDTD BM/QT09/QLDT/08
9. | Bao céo két qua tham dinh LCGT BM/QT09/QLDT/09

10. | Quyét dinh ban hanh danh muc GTDT BM/QT09/QLDT/10
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