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I. Muc dich va pham vi ap dung

1. Muc dich

Quy trinh duoc xay dung nhiam cu thé héa cac noi dung dang ky, tiép va
lam viéc véi doan vao; gilp cho Lanh dao Truong to chic thuc hién, theo ddi,
kiém tra; cac don vi thuoc Truong thuc hién day du, ding quy dinh theo trinh tu,

thu tuc dam bao sy théng nhét céc hoat dong ddi ngoai cua tinh Kon Tum.
2. Pham vi va déi twong ap dung
a) Pham vi

Quy trinh nay &p dung dé thuc hién viéc dang ky, tiép va 1am viéc voi doan

vao cua Truong Cao ding Kon Tum.
b) Poi twong &p dung

- Lanh dao Truong, phong Quan ly khoa hoc céng nghé va Hop tac phat

trién, cac doan vao tham va lam viéc tai Truong;

- Céc don vi, ca nhan duoc phan cong tham gia tiép va lam viéc véi doan

vao.

I1. Pinh nghia va c4c tir viét tat

1. Pinh nghia

- Poan vao 13 cac doan khach nude ngoai dén tham, lam viéc, hoc tap tai
Truong.

- Hop tac qudc té 1a toan bo nhitng hoat dong c6 su két hop gitta Truong
Véi to chiic, doanh nghiép, ca nhan 1a nguoi nudc ngoai hoic nguoi Viét Nam
dinh cu ¢ nuwdc ngodi nham thuc hién nhitng ndi dung ma hai bén thoa thuan thuc
hién.

2. Tir viét tit

BC Bao cao

bV Poan vao
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HT Hiéu truong
KH Ké hoach
NgV Ngoai vu

QLKHCN&HTPT  Quan ly khoa hoc cdng nghé va Hop tac phat trién
UBND Uy ban nhan dan

III. Co sé xay dwng quy trinh

- Luat Giéo duc nghé nghiép ngay 27 thang 11 nim 2014;

- Luat Thoa thuan quéc té ngay 13 thang 11 ndm 2020;

- Nghi dinh sb 64/2021/ND-CP ngay 30 thang 6 nam 2021 caa Chinh phu
vé ky két va thuc hién thoa thuan qudc té nhan danh tong cuc, cuc thudc bo, co
quan ngang bd; co quan chuyén mén thudc Uy ban nhan dan cap tinh; Uy ban
nhan dan cap huyén; Uy ban nhan dan cap x& ¢ khu vuc bién giéi; co quan cap
tinh cua t6 chuc;

- Quyét dinh s6 1517-QD/TU ngay 18 thang 11 nam 2019 cua Ban Thudng
vu Tinh ay vé viéc ban hanh Quy ché quan Iy thdng nhat céc hoat dong ddi ngoai
cua tinh Kon Tum;

- Cong van s6 358/SNgV-LS ngay 11 thang 6 nim 2020 ciia So Ngoai vu
tinh Kon Tum vé viéc hudng dan cac co quan, don vi, dia phuwong thuc hién mot
sb noi dung, thu tuc thuc hién cac hoat dong dbi ngoai trén dia ban tinh Kon Tum;

- Quyét dinh s6 659/QD-CPKT ngay 14 thang 7 nim 2023 cua Hiéu truong
Truong Cao dang Kon Tum vé viéc ban hanh Quy ché té chuc va hoat dong caa

Truong Cao dang Kon Tum.



IV. Luu dd

QUY TRINH PANG KY, TIEP VA LAM VIEC VOI POAN VAO

Pe xuat doan vao

Y kién ciia cac S6/ Nganh va UBND tinh

Thue hién dén doan vao

Bé&o cao - Luu trir

1. Pé xuét

PHONG
QLKHCN&HTPT

HIEU
TRUONG

SO, NGANH

2

UBNDTINH
S& NgV

3. Lap céng
van xin y kién

Khong dat

Khong théng nhét

o

6. Lap to trinh |«

Khéng dgt

Théng nhét

9. Lap ké
hoach don
doan vao

l—

11. Tiép
doan vao

12.Lap
" bao céo

14.Nhan

15. Lwu triv

A

bao cao




V. Pac ta
en B¢ phan/ Ngudi | Bo phan/ Nguwoi |Két qua dat| Han hoan x
TT| bwéc Noi dung » PN 5 > P A N8 . S I Biéu mau
A . thwc hién phoi hop dwoc thanh
cbng viéc
- Tong hop théng tin
doan vao gdm: Tén
PV té chtc, ca Trong
nhan, quéc gia... vong 5
_ |cac diéu kién khac ’ ’ ngay lam
Bl: B¢ [theo quy dinh; Phong Doi tac nuac ngoai|Phieu  trinh| viéc sau
b ludt - Muyc dich dén cua|QLKHCN&HTPT BV) d xubt BV. | khico |oM/QTOS/QLKHCN/OL
bV, cac van ban thong tin
lién quan; day du
- Lap phiéu trinh @& pV.
xuat HT cho phép
doan vao.
Trong
, vong 5
N Ap i & Phiéu trinh| ngay lam
, |B2: Eizhph\?édu\%?cpr;:gg HT Phong dé xuat PV| viéc sau
Duyét h ; QLKHCN&HTPT |[dwoc  phé| khi co
nhan bV. N A
duyét. thong tin
day du
DV.
- Xay dung du thao - Cac don vi thugc|Cong  van| Trong
B3: LapBan ghi nhé hop tac Phong Truong c6 lien  |xin y kién| vong 5
3 |cong van|(néu co); quan; cua cac| ngay lam [BM/QT06/QLKHCN/02
R . . ., QLKHCN&HTPT NPT B "
xinykién|- Coéng van xin y - Boan vao (doi |So/nganh Viéc sau
kién vé chu truong tac). lien quan. khi HT




5

Tén . |k X
. n B6 phan/ Ngwoi | Bo phan/ Ngwoi |Keét qua dat| Han hoan xo %
TT| buéc | Noidung thuc hien ohai hop dwoc | thanh Biéu mau
cobng viéc T : :
dang ky DV, ky két duyét dé
hop tac va gop y vé XUAt y
noi dung cua Ban kién.
ghi nhé hop tac.
Trong
B4: H.T O,luyéﬁ Cén,g Véqn Phong Cong Vﬁr} n\g;g;%alm
“lpuyet N 3(] kien cac o, HT QLKHCN&HTPT gqut Phe} Viec sau
ngann. uye Khi trinh
HT.
Cac So nganh cho y \;gr?n%
kien vé cha truong Cong  van ngé\yglém
B5: Gop|don BV, gép y cac| ~; . ..» Phong gop y cua .2 ..
>l noi dung trong du| C°€ SO NGANN o) W HENEHTPT [cac  So, o tir khi
thao Ban ghi nho nganh. rl]éinxcign},?
hop tac. kién gop .
2 C LA Trong
éé-;();%éh&% %/mlgﬁn - Cé4c s, nganh |- BC tiép thu| vong 5
don DV, ky két hoﬁ cua tinh co lién gié! trinh cac ng_éy lam
B6: Lap|tac va du thao Ban Phong quan; y kiengop y;| viéc sau | BM/QTO6/QLKHCN/03
ttinh  |ghi nho hop tac:  |QLKHCN&HTPT| . (PV: |- Du thaol khinhan |BM/QTO6/QLKHCN/04
D BC tiéb thu ’giéi - Cac fion vi t_hAuoc Ban ghl nho dl_rgc cac y BM/QTO06/QLKHCN/05
trinh cac y kién gop Truong co lién hgp tac duoc| kién gopy
. quan. diéu chinh. cua cac
Y don vi.
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Tén

11! buse N@i dung Bo phan/ N\glf()’l Bo phi.}l_l/ Ngwoi |Ket qua dat Han‘hoan Bidu mau
A . thwc hién phoi hop dwoc thanh
cbng viéc ,
- To trinh xin y kien
UBND tinh vé chu
truong don, lam
Viéc voi bV,
Trong
e vong 1
v B7: Hiéu truong duyét HT Phong C;[r%gmhhé ngay lam
Duyét  |ndi dung to trinh. QLKHCN&HTPT ' E) viéc sau
duyét T
Kkhi trinh
HT.
UBND tinh phé Trong
duyét noi dung To , vong 7
BS: Phétrinh do S¢ NgV - So Ngoai vy; U(I?hl\;l?:r?"nh ngay lam
8 du'ﬂt tham muu vé viéc, UBND tinh Phong truon tl?uc viéc tur Khi
Y lcho phép Truong QLKHCN&HTPT | e Mgy 15 trinh
. \ \ 21 ien. . .
doén doan vao de lam xin cha
Viéc. truong.
Trong
bV, vong 3
oy | st h
9 [IKH doén|Lap KH don BV. , o |KH don BV o,
doan vio QLKHCN&HTPT Cc don vi thuge Khi chil |5 1/ T06/QLKHCN/06
Truong co lién truong
quan. duoc

UBND
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Tén

11! buse N@i dung Bo phan/ N\glf()’l Bo phi.}l_l/ Ngwoi |Ket qua dat Han‘hoan Bidu mau
A . thwc hién phoi hop dwoc thanh
cbng viéc ,
tinh thong
nhat.
Trong
vong 1
10 B10: Hiéu truong phé HT Phong KH dugc | ngay lam
Duyét  |duyét KH don BV. QLKHCN&HTPT | phé duyét. | viéc sau
Kkhi trinh
HT.
, bV, o d\ljiq%
Tiep va lam viéc voi Phong duocgth c”'?ng
B11: PV theo cac noi QLKHCN&HTPT;| ~ . . Theo ké
1 Tiép BV |dung di théng nhat HT Céac don vi thugc E?iﬁlfﬁg hoach BM/QTO6/QLKHCN/07
chi truong. Truong c6 lien | 7P
tac duoc ky
quan. két.
Trong
vong 3
812 Lap/-8P BC gui UBND| DV; Céc don vi ol ;g[?
12 BC t1_nAh Ve’ ket qua thuc QLKHCN&HTPT thqu truong co BC Khi trin BM/QT06/QLKHCN/08
hign don BV. lién quan. .
khai KH
don doan
Vao.
13 B13: Hiéu truong phé HT Phong BC duoc Trong
Duyét  |duyét BC. QLKHCN&HTPT | phé duyét. | vong 1
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Tén

e NGi dung B9 phan/ Ngudi | B9 phan/ Nguoi Két qua dat Han hoan Bidy miu
A . thwc hién phoi hop dwoc thanh
cong viéc
ngay lam
Viéc sau
khi trinh
HT
14B14:  |UBND tinh, S| UBND tinh; Phong BC duoc fﬁ‘m}
Nhan BC |Ngoai vu nhan BC. S6 NgV QLKHCN&HTPT| tieép nhan. duve
uyét BC
Cac ho so
7 dén BV, ban
_ ~ WA , \ Phong Tong hop —|ghi nhd hop| Sau khi
150> L RO so iy QLKHPQIC\)ITSHTPT Hanh chinhva |tac duoc luu| HT phé
' Quan tri trir ding | duyét BC.
theo quy

dinh.
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VI. Céac cbng cu/biéu miu hwéng din

STT Tén cong cu/biéu mau/hwéng dan M4 hod
1 \F/’Q(i)éu trinh d& xuat Hiéu trudng cho phép doan BM/QTO6/QLKHCN/OL
5 I()j}(;)ét:lpg gj;nxigoy kién cac s&, nganh vé viéc cho BM/OTO6/QLKHCN/02
3 |Du thao Ban ghi nhé hop tac BM/QTO06/QLKHCN/03
4 |Béo c4o tiép thu, giai trinh BM/QT06/QLKHCN/04
5 |To trinh vé viéc xin cha truong dén doan vao BM/QT06/QLKHCN/05
6 |Ké&hoach don doan vao BM/QT06/QLKHCNY/06
7 |Ban ghi nhé hop tac BM/QT06/QLKHCNY/07
8 |B4o cao két qua viéc tiép doan vao BM/QT06/QLKHCN/08
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